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Ao¢xøµ

GÊa] •µ_ •øÚÁº Œõ.\®£z AÁºPÎß ÷£a_UPø» ¡¾US 
Ao¢xøµ GÊxÁx GÚUS Qøhzu ö£¸ø©. ÷©øh°À G¨£i 
÷£_Áx Gß£x SÔzx AÁ›h® £°Ø] ö£ØÓ 
¡ØÖUPnUPõÚÁºPÎÀ |õÝ® J¸ ©õnÁß Gß£vÀ GÚUS¨ 
ö£¸ø©.

C¢u ¡À J¸Áº ÷©øh°À £¯ªßÔ ußÚ®¤UøP÷¯õk ÷£\ •i²® 
Gß£øu EÖvöŒ#²®. 

öuõø»UPõm]PÒ, £mi©ßÓ[PÒ, £ÒÎPÒ, PÀ¿›PÎÀ GÚ 
B°µUPnUPõn ÷©øhPÎÀ uß GÊa] ªS ÷£aŒõÀ ÷Pm£ÁºPøÍ 
Pmi¨÷£õk® ÂzuPº, uÚx AÝ£Ázøu ¦zuP©õP GÊv°¸¨£x 
Œõ»a ]Ó¢ux.

C¢u¨ ¦zuPzvÀ ÷©øh¨ £¯zvØPõÚ Põµn[PÒ, AuøÚ 
GvºöPõÒÐ® Pø», ÷©øh¨ ÷£a]ß `m_©[PÒ, ÷©øh¨ ÷£a]ß 
ÁøPPÒ GÚ AzuøÚ P¸zxUPÐ® GÎø©¯õPÄ®, AøÚÁ¸® 
¦›¢xöPõÒÐ® ÁøP°¾® öŒõÀ»¨£mi¸¨£x A¸ø©.

uS¢u Euõµn[PÐhß ÷£aŒõÍ›ß ÷uõØÓ®, AøŒÄPÒ, øŒøPPÒ 
GÚ GÀ»õÁØÔ¾® uß •zvøµø¯¨ £vzxÒÍõº B]›¯º.

J¸Áº ÷©øh¨ ÷£a]À ]Ó¢x ÂÍ[P C¢u ¡À P»[Pøµ ÂÍUP©õP 
vPÊ® GßÓõÀ Ax ªøP°Àø».

©Ú® {øÓ¢u ÁõÌzxPÒ

÷á.].Ã.Põ¢v ö»Ûß
©sh» C¯USÚº
©sh»¨ £°Ø]¯õÍº
÷á.].I C¢v¯õ/©sh»® 23
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•ßÝøµ
Â»[SPÎÀ ÷£\z öu›¢uÁß ©Ûuß ©mk÷©, A¢u 
÷£aøŒ ]Ó¨£õP, \›¯õP ÷£\ ÷£a_UPø» AÔ¢xU 
öPõÒÍ ÷Ási¯x AÁ]¯®. ÷£a_UPø» Gß£x 
JÆöÁõ¸ ©ÛuÝ® Â¸®¤ ö£Ó ÷Ási¯ 
ö£õUQåªx, uø»ø©¨ £s¤À ]Ó¢x ÂÍ[P 
÷Ásk©õ°ß ÷£a_UPø» Gß£x ªP AÁ]¯®.

J¸ ©ÛuÛß ußÚ®¤UøPø¯ ÁÍºzx AÁÛß 
BÐø©z vÓøÚ ö©¸Tmi AÁøÚ ªPa]Ó¢u 
uø»ÁÚõP ÁÈPõmi¯õP E¯µa öŒ#Áx 
÷£a_UPø»÷¯ GßÓõÀ Ax ªøP°Àø».

Âß\ßm \ºa]À, B¨µPõ® ¼[Pß, Â÷ÁPõÚ¢uº, 
AÔbº Asnõ BQ÷¯õµx ÷£a_z vÓø©uõß E»P 
Áµ»õØÔÀ AÁºPøÍ {µ¢uµ©õP Ch® ö£Óa öŒ#ux.
 
C¢u¨ ¦zuP® ªPÄ® GÎø©¯õPÄ®, öuÎÁõPÄ® 
£i¨£ÁºPÐUS ÷£a_Pø»°ß ~m£zøu¨ ¦›¢xU 
öPõÒÐ® ÁøP°¾® C¸US®.
 
C¨¦zuPzøu £i¨£x ©mkªßÔ öuõhº ÷£a_¨ 
£°Ø]÷¯ ªPa ]Ó¢u ÷£aŒõÍºPÍõP E[PøÍ ©õØÖ®.
 
C¨¦zuP® GÊu ysk÷Põ»õ# ÂÍ[Q¯ ]Ó¢u 
÷£aŒõÍºPÎß ¡ÀPÒ ©ØÖ® £À÷ÁÖ PmkøµPÒ 
|ßÔUS›¯øÁ.
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J¸ |õmiØS AÚõøu ]ÖÁß J¸Áß Á¢x ug\® ¦SQÓõß. 
Põ»¨÷£õUQÀ ªP ]Ó¢u ÷£aŒõØÓÀ ªP PÁÚ©õP ©õÔ ªP 
]Ó¢u ÷£aŒõÍµõP £À÷ÁÖ xøÓPÎÀ öÁØÔ ö£ØÖ ö£¸® 
öŒÀÁzøu Dmi ÂkQÓõß. Aµ\øÚÂh AvP öŒÀÁ® 
AÁÛh® ÷Œº¢x ÂkQÓx. CuøÚ ÷PÒÂ¨£mh Aµ\ß, 
AÁøÚ Aµs©øÚUS ÁµÁøÇUQÓõß.

} C¢u |õmiß Aµ\ÚõÚ GßøÚ Âh EßÛh® TkuÀ 
öŒÀÁ® EÒÍx, AvÀ £õvø¯ GÚUS u¢x Âh ÷Ásk® 
GßÖ ÷PmQÓõß. AuØS AÁß Aµ÷Œ Gß £õv öŒÀÁ® AÀ», 
GÀ»õ öŒõzxUPøÍ²® ÷Ásk©õÚõ¾® GkzxU öPõÒÐ[PÒ, 
BÚõÀ |õß ÷£_ÁuØS ©mk® uøh ÂvUPõ©À C¸¢uõÀ 
÷£õx®, CÇ¢u öŒÀÁ[PøÍ ÷£õÀ £» ©h[S GßÚõÀ Dmi 
Âh •i²® HöÚßÓõÀ ÷£a_UPø» uõß AÈ¯õ öŒõzx GßÖ 
TÔÚõÚõ®.

÷£a_UPø»°À ÁÀ»ÁºPÍõP C¸¨£ÁºP÷Í AøÚzx 
xøÓPÎ¾® ŒõuøÚ¨ £øhUQÓõºPÒ Cøuzuõß ÁÒÐÁº

öŒõÀÁÀ»ß ÷ŒõºÂ»ß AgŒõß AÁøÚ 
CPÀöÁÀ»À ¯õºUS® A›x.

öŒõÀ»õØÓÀ £øhzuÁÚõPÄ®, ÷ŒõºÄ AÔ¯õuÁÚõPÄ®, 
AgŒõ ö|g\[ öPõshÁÚõPÄ® C¸¨£ÁøÚ Gvºzx 
GÁµõ¾® öÁÀ» •i¯õx GßQÓõº.

Hß ÷£a_UPø»?

(SPEECH CRAFT)
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÷©¾® G¨£i ÷£\ ÷Ásk® Gß£øu²®

÷Pmhõº¨ ¤oUS® uøP¯Áõ#U ÷PÍõ¸®
÷Ám£ ö©õÈÁuõ® öŒõÀ.

÷Pm÷£õøµ PÁ¸® ußø©²øh¯uõPÄ®, ÷PmPõuÁ¸® ÷ui 
Á¢x Â¸®¤U ÷PmPU Ti¯uõPÄ® Aø©Á÷u öŒõÀÁsø© 
GßQÓõº ÁÒÐÁº.

GßÝøh¯ GÀ»õ öŒõzxUPøÍ²® GkzxUöPõshõ¾® 
PÁø»¨£h©õm÷hß BÚõÀ J÷µ J¸ Pø»ø¯ ©mk® uUP 
øÁzxUöPõÒÍ Â¸®¦Q÷Óß, Axuõß ÷£a_UPø». A¢u 
JßÖ C¸¢uõÀ ÷£õx®! CÇ¢u AøÚzøu²® ö£ØÖÂk÷Áß 
GßÓõº ÷hÛ¯À öÁ¨ìhº GßÓ AÔbº.
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uø»ø©¨ £s¦ 
(LEADERSHIP SKILLS)

J¸Áß öÁØÔ¯øh¯ ÷uøÁ¯õÚ £s¦PÎÀ •uÀ Ch® 
uø»ø©¨ £s¤Ø÷P GßÓõÀ Ax ªøP°Àø». GÀ»õ 
©ÛuºPÐ® H÷uÝ® J¸ `Ì{ø»°À uø»ÁºP÷Í, 
Sk®£zvÀ Th Sk®£z uø»Áº GßÓ £mhzvØS 
öŒõ¢uUPõµº BQÓõº.

Sk®£®, A¾Á»P®, öuõÈÀ, öuõÈØ\[P®, \•uõ¯ 
Aø©¨¦PÒ C¨£i GzuøÚ÷¯õ {ø»PÎÀ |õ® uø»ø© HØP 
÷Ási¯ `ÇÀ HØ£k®, ©ØÓÁºPøÍ ÁÈ|hzu ÷Ási Á¸®. 
÷£a_UPø» öu›¢uÁºPÒ uÚUS R÷Ç C¸¨£ÁºPøÍ 
Pmk¨£õmkhß ÁÈ |hzva öŒÀ» •i²®.

uø»ø©¨ £s¦ ÁÍµ ÷£a_UPø» uõß •uÀ Põµo¯õS®. 
CßÝ® öŒõÀ»¨ ÷£õÚõÀ ÷£a_UPø» J¸ uø»ø©¨ £s¤ß 
»õÁP®. }[PÒ ÷£_Áøu ©ØÓÁºPÒ ÷PmP Bµ®¤zx ÂmhõÀ 
}[PÒ uø»ÁµõS® uSvø¯ ö£ØÖ ÂmjºPÒ GßÖ Aºzu®. 
CßÖ Aµ]¯¼À ªPa ]Ó¢u uø»ÁºPÍõP C¸¨£ÁºPÒ GÀ»õ® 
÷£a\õØÓÀ ªUPÁºP÷Í.
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ußÚ®¤UøP ÁÍºUS® 
÷£a_UPø»
(SELF CONFIDENCE)

B°µ® öu#Á[PÒ «x |®¤UøP øÁzx Eß «x |®¤UøP 
øÁUPÂÀø» GßÓõÀ EßøÚ Âh |õzvPß C¢u E»PzvÀ 
÷ÁÖ ¯õ¸® CÀø» GßÓõº Â÷ÁPõÚ¢uº. GßÚõ¾® •i²® 
GßÖ {øÚ¨£x ußÚ®¤UøP. ÷£a_UPø» J¸Á›h® 
¦øu¢xÒÍ ußÚ®¤UøPø¯ ÷uõsi Gkzx ö©¸Tmi 
©ØÓÁºPÎh® C¸¢x ÷ÁÖ£kzvU Põmi |® ÷£aŒõÀ 
GuøÚ²® Œõvzx Âh •i²® GßÓ {ø»ø¯ E¸ÁõUS®. Ax 
|® •Pzv¾® |hÁiUøPPÎ¾® ¤µv£¼US®.

•øÚÁº Œõ.\®£z

÷£a_UPø»
4



öuõhº£õØÓ¾® 
÷£a_UPø»²®

AÔbº Asnõ öŒõßÚõº, }[PÒ Gøu ÷£]Úõ¾® Aøu 
©ØÓÁºPøÍ |®£ øÁUP •i²® GßQÓ {ø»uõß, }[PÒ 
öuõhº£õØÓÀ Eøh¯Áº GßÖ ö£õ¸Ò GßÓõº. µõ©õ¯nzvÀ 
Th AÝ©õß ""^øuø¯ Ps÷hß''; GÚU TÓõ©À ""Ps÷hß 
^øuø¯'' GÚU TÔ¯x ]Ó¢u öuõhº£õØÓ÷». G¢u öŒõÀø» 
G¨£i G[÷P £¯ß£kzvÚõÀ AuØS Ã›¯® AvP® Gß£øu 
÷£a_UPø» PØÖzu¸®.

(COMMUNICATION SKILLS)
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÷©øh¨ ÷£a_
uÚx P¸zvøÚ ©ØÓÁºPÐUS¨ ¦›²® ÁøP°¾® ÷PmS® 
ÁøP°¾® TmhzvÚº •ß¦ ÷£_Áx ÷©øh¨ ÷£aŒõS®.
BÚõÀ C¢u ÷©øh¨ ÷£aøŒ Psk Ag] |k[S£ÁºPÒ £» 
÷£º. |s£ºPÒ ©zv°÷»õ, EÓÂÚºPÒ ©zv°÷»õ \µÍ©õP 
÷£_® J¸Áº, TmhzvØS •ß¦ ÷©øh°À ø©U •ßÚõÀ 
÷£_Áx £¯zøu EshõUSQÓx.
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÷©øh £¯®
(STAGE FEAR)

÷©øh°À ÷£_ÁöußÓõÀ J¸ £¯® öuõØÔU öPõÒQÓx. 
Esø©ø¯a öŒõÀ»¨ ÷£õÚõÀ |õhÔ¢u ÷£aŒõÍº •uÀ ÷|ØÖ 
÷£\ Bµ®¤zuÁº Áøµ AøÚÁ¸US® ÷©øh £¯® Gß£x 
ö£õxÁõÚ JßÖ.

©Ûu ‰øÍ ¤Ó¢uv¼¸¢x CøhÂhõ©À öŒ¯À£kQÓx. 
BÚõÀ Ax ÷©øh°À |®ø© ÷£\ AøÇUS® ö£õÊx uß 
öŒ¯À£õmøh {ÖzvU öPõÒQÓx GßÓ J¸ AÔb›ß 
TØÖ¨£i ÷©øh°À ÷£_® ÷£õx PsPÒ PmkÁx®, £h£h¨¦ 
HØ£kÁx®, Á°ØÔÀ £mhõ® §a] £Ó¨£x® Hß?
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÷©øh £¯® AÔSÔPÒ

Eøh¢u SµÀ

Awu C¸u¯ xi¨¦

öuõøh |kUP®

Sµ¼À |kUP®

Á°ØÔÀ £mhõ®§a] £Ó¨£x

PsPÒ C¸ÐuÀ

øP ÷ÁºzuÀ

|õUS E»º¢x¨ ÷£õuÀ

÷ÁP©õÚ ‰a_ BQ¯Ú ÷©øh¨ £¯zvß AÔSÔPÒ BS®.
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÷©øh £¯zvØPõÚ
Põµn[PÒ
øŒUQÒ KmkÁx, }a\À PØÖU öPõÒÁx ÷£õßÖ ¦vuõP 
JßøÓ öŒ#¯ Bµ®¤¨£uõÀ

÷uõØÖÂk÷Áõ÷©õ GßÓ £¯®,

•uß •u¼À uß E¯ºzv¯ Sµø» ÷Pm£x,

PõØøÓ Gvºzx £¯o¨£x ÷£õßÓ EnºÄ,

•uÀ •u»õP J¸ Tmhzøu GvºöPõÒÁuõÀ,

GÀ÷»õ¸øh¯ PsPÐ® |®ø©÷¯ £õºzxöPõsi¸¨£uõÀ,

÷£_® uø»¨¤À ÷£õv¯ P¸zxUPÒ CÀ»õuuõÀ,

£ ¯ ®

•øÚÁº Œõ.\®£z

÷£a_UPø»
9



÷©øh £¯zøu
÷£õUS® ÁÈPÒ
ªP ]Ó¨£õP u¯õº öŒ#vk[PÒ.

G¨÷£õx® u¯õº {ø»°À C¸[PÒ.

}[PÒ uÛ BÒ CÀø» GßÖ {øÚzxU öPõÒÐ[PÒ.

÷©øh HÔ¯x® BÇ©õP Cµsk •øÓ ‰aøŒ CÊzx Âk[PÒ.

]Ô¯ CøhöÁÎUS¨ ¤ÓS ÷£aøŒ xÁ[S[PÒ.

}[PÒ GßÚ ÷£\÷Ásk® Gß£v÷»÷¯ PÁÚzøu øÁ²[PÒ.

£õºøÁ¯õÍºPÒ E[PÒ öÁØÔø¯ Â¸®¦QÓõºPÒ GÚ 
Gsq[PÒ.

G¨÷£õx® CßÝ® J¸ Áõ#¨¦ EÒÍx Gß£øu bõ£P® 
øÁ²[PÒ.

CuøÚ ÂøÍ¯õmiß J¸ £Sv GÚ GsoU öPõÒÐ[PÒ.

£õºøÁ¯õÍºPÒ E[PÒ |s£ºPÒ GÚ GsoU öPõÒÐ[PÒ.
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÷£a_U Pø» Aø©¨¦

J¸ ÷£aŒõÚx Bµ®£® (Opening)

|k¨£Sv (Body)

•iÄ (Closing)

GÚ ‰ßÖ £SvPøÍU öPõshx. CuØS B[Q»zvÀ OBC 

CONCEPT GßÖ ö£¯º.

}[PÒ GßÚ ÷£\ ÷£õQÕºPÒ GßÖ •u¼À TÖÁx Bµ®£®.
GßÚ ÷£\ ÷£õÁuõP TÔÜºP÷Íõ Aøu Â›ÁõP öŒõÀÁx 
|k¨£Sv.
  
}[PÒ Gøu¨£ØÔ ÷£]ÜºP÷Íõ AuøÚ _¸UQU TÖÁx •iÄ.
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•iÄ
J¸ Â©õÚ® •Ê ÷ÁPz÷uõk ¦Ó¨£kÁx ÷£õÀ E[PÒ Bµ®£® 
C¸UP ÷Ásk®. ÷©ö»Ê®¤¯ Â©õÚ® \»ÚªÀ»õ©À 
£¯o¨£x ÷£õÀ E[PÒ Cøh¨£mh ÷£a_ Aø©v¯õ# öŒÀ» 
÷Ásk®, Â©õÚ® uøµ°Ó[S® ÷£õx PÁÚ©õ# ö©ßø©¯õ# 
CÓ[SÁx ÷£õ» E[PÒ ÷£a_ •iUP¨£h ÷Ásk®. 

A¨÷£õxuõß Â©õÚ¨£¯n® G¨£i ©QÌa]US›¯uõP 
C¸US÷©õ, A¨£i E[PÒ ÷£a_ ÷Pm£Á¸US ©QÌa]ø¯z 
u¸®.
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Bµ®£® 

(OPENING)

J¸ ÷£a_ Gß£x, Bµ®£÷© A\zu»õP C¸UP ÷Ásk® Ax 
÷Pm£Á›ß ©ÚvÀ CÁº |À» ÷£aŒõÍº GßQÓ Gsnzøu 
HØ£kzx®. ÷Pm£Áº PÁÚzøuU PÁ¸® ÁøP°À BºÁzøuz 
ysk® ÁøP°À Bµ®¤²[PÒ, ¤ßÁ¸® ÷¯õ\øÚPøÍ¨ 
£¯ß£kzx[PÒ.

J¸ PÂøu AÀ»x v¸USÓÐhß Bµ®¤²[PÒ. BºÁzøuz 
yshUTi¯ J¸ \®£Á® AÀ»x Pøu²hß \®£¢u¨£kzv 
Bµ®¤²[PÒ. Põm]¨ö£õ¸Ò HuõÁx E£÷¯õQUP»õ® AÀ»x 
÷PÒÂ ÷Pmk Bµ®¤UP»õ®. Avºa] uµUTi¯ Esø© 
\®£Ázøu TÔ²® ÷£aøŒ Bµ®¤UP»õ®.
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Cøh¨£Sv 

(BODY)

}[PÒ ÷£\ ÷Ási¯ P¸zøu uø»¨ø£ Jmi ©ØÓÁºPÐUS 
¦›²® Âuzv¾® PÁ¸® Âuzv¾® ÷£a_ Aø©¯ ÷Ásk®.

HØÓ CÓUPzxhß ÷£_[PÒ,

GÎ¯ |øh°À ÷£_[PÒ,

Âzv¯õ\©õÚ ]¢uøÚ÷¯õk¨ ÷£_[PÒ,

AÔÁõº¢u ]¢uøÚ÷¯õk¨ ÷£_[PÒ,

uø»¨ø£ Jmi¨ ÷£_[PÒ,

|øPa_øÁ²hß ÷£_[PÒ,

öPõkUP¨£mh ÷|µzvØSÒ ÷£aøŒ •i²[PÒ.
 

!!!
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•iÄ 

-(CLOSING)

}[PÒ ÷£aøŒ •iUS® Âu® E[PÒ ÷£a_ ÷Pm£Áº ©ÚvÀ 
{µ¢uµ©õP u[P Ti¯ ÁøP°À Aø©¯ ÷Ásk®, ¤ßÁ¸® 
÷¯õ\øÚPÒ E[PÐUS £¯ß£k®.

•ß¦ ÷£]¯ÁØøÓ öuõSzx¨ ÷£_uÀ AÀ»x •UQ¯ 
öŒ#vPøÍ ©mk® v¸®£UTÖuÀ.
J¸ öŒ¯ø» öŒ#²©õÖ ÷ÁshÀ AÀ»x ÷PmkU 
öPõsi¸¨£ÁºPøÍ £õµmkuÀ.

Sµø» E¯ºzv Ea\Pmh {ø»ø¯ E¸ÁõUSÁx. ÷£aøŒ 
vjöµöÚ •iUPõwºPÒ Ax÷£õÀ ÷£_ÁuØS ÷ÁÖ GxÄ® 
Âh¯® CÀ»õuuõÀ Czxhß •i¨£uõP TÓõwºPÒ.

•øÚÁº Œõ.\®£z

÷£a_UPø»
15



HØÓ CÓUPzxhß ÷£_uÀ

÷£_Áøu HØÓ CÓUPzxhß ÷£]ÚõÀ Ax ÷Pm£Áøµ DºUS®, 
£À_øÁ Â¸¢x ÷£õÀ C¸US®. SÔ¨£õP J¸ öŒ#vø¯ 
AÀ»x P¸zøu Á¼²Özx® ÷£õx HØÓzxhÝ® ©ØÓ 
öŒ#vPøÍ CÓUPzxhÝ® ÷£\ ÷Ásk®. J÷µ ©õv›¯õP 
÷£_uÀ, ÷Pm£Á›h® yUPzøu ÁµÁøÇzx Âk®. |õ® GßÚ 
öŒõÀQ÷Óõ® Gß£øu Âh Aøu G¨£i öŒõÀQ÷Óõ® Gß£x ªP 
•UQ¯®.

Âzv¯õ\©õÚ ]¢uøÚ÷¯õk¨ ÷£_uÀ

ö£¸®£õ¾® ÷£aŒõÍºPÒ P¸zxUPøÍ ¦zuP®, Cøn¯®, \‰P 
Áø»uÍ[PÒ ©ØÖ® AÔbºPÎß ÷£a_PÎ¼¸¢÷uõ uõß 
Gkzx TÖÁõºPÒ, A¨£i ÷£_® ÷£õx A¢u P¸zxPÎÀ E[PÒ 
]¢uøÚø¯ HØÔ E[PÒ £õo°À ÷£_Áx ÷Pm£Áøµ DºUS®.
 
AÔÁõº¢u ]¢uøÚ÷¯õk¨ ÷£_uÀ

•mhõÒ ]¢vUPõ©À ÷£_QÓõß BÚõÀ AÔbß ÷£_® •ß 
]¢vUQÓõß, C¢u ÷£a_ uÚU÷Põ ¤Ó¸U÷Põ C¢u 
\•uõ¯zvØ÷Põ w[S ÂøÍÂUPõx. ©õÓõP |ßø©÷¯ £¯US® 
GßÓõÀ uõß A¢u P¸zøu Á¼²ÖzxÁõß. A¨£i ÷£_® 
÷£a_uõß Tmhzøu Pmk¨£õmiØSÒ öPõsk Á¸®.

]¢uøÚø¯ ysk® Âu©õP¨ ÷£_uÀ

©Ûuß ©ØÓ Â»[SPÎÀ C¸¢x ©õÖ£kÁx AÁÛß ]¢uøÚ 
BØÓ»»õÀ uõß. J¸ ]Ó¢u ÷£a_ J¸ÁÛß ]¢uøÚø¯z 
ysh ÷Ásk®, ÷£] •i¢u ¤ÓS® }sh ÷|µ® ÷Pm£Áøµ 
]¢vUP øÁUP ÷Ásk®. Auß ‰»® AÁ›h® |À» ©õØÓzøu 
öPõsk Áµ •i²®.

•øÚÁº Œõ.\®£z
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uø»¨ø£ Jmi ÷£_uÀ

G¢u P¸zøu Á¼²Özv ÷£]Úõ¾® Ax uø»¨ø£ Jmi÷¯ 
C¸UP ÷Ásk®, E[PÐUS öu›²® Gß£uØPõP uø»¨ø£ 
Âmk Â»Q P¸zxUPøÍ TÓThõx. \®£¢uõa \®£¢u® 
CÀ»õ©À ÷£_uÀ {PÌa] HØ£õmhõÍøµ²®, ÷Pm£Áøµ²® 
G›a\¾US EÒÍõUS®, AÁºPÍx Gvº£õº¨¦ ö£õ#zx Âk® 
GÚ÷Á öPõkUP¨£mh uø»¨¦ Gx÷Áõ AuøÚ Œõº¢÷u J¸ 
÷£aŒõÍ›ß ÷£a_ C¸zuÀ ÷Ásk®.
 
|øPa_øÁ²hß ÷£_[PÒ

÷£a]ß F÷h |øPa_øÁ¯õP ÷£_Áx ÷Pm£Áøµ 
EØŒõP¨£kzx® ©ØÓÁºPøÍ ¦s£kzuõu |õP›P©õÚ 
÷áõUSPøÍ, PøuPøÍ E[PÒ P¸zvØS HØÓõØ ÷£õÀ 
£¯ß£kzu»õ®.

÷£a_UPø» `zvµ® (\º Âß\ßm •øÓ)

J¸ ÷£a_ G¨£i C¸UP÷Ásk® Gß£uøÚ AÔbº \º Âß\ßm 
C¨£i TÖQÓõº.

1. P®¥µ©õÚ Bµ®£®
2. J¸ ÷|µzvÀ J¸ P¸zøu ©mk® £vÄöŒ#uÀ
3. GÎø©¯õÚ öŒõØPøÍ¨ £¯ß£kzxuÀ
4. ÷Pm£Á›ß ©ÚvÀ ]¢uøÚø¯z yskÁx.
5. Enºa]Pµ©õP •i¨£x.

•øÚÁº Œõ.\®£z
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÷£aøŒ u¯õº öŒ#uÀ
÷©øh¨ £¯zøu¨ ÷£õUP ]Ó¢u ÁÈ ]Ó¨£õP u¯õº öŒ#ÁvÀ 
uõß EÒÍx. }[PÒ ÷£\ ÷£õS® uø»¨¦ \®£¢u©õP 
P¸zxPøÍz öuõSzx ¤ß Aøu •øÓ¨£kzv GÊv u¯õº 
öŒ#xU öPõÒÍ ÷Ásk®. ¤ß ‰ßÖ AÀ»x |õßS •øÓ ÷£] 
£°Ø] ö£ØÓ ¤ßÚº •UQ¯ SÔ¨¦PøÍ 5'x3' PõºiÀ øP°À 
øÁzxU öPõsk ÷£]ÚõÀ P¸zxPÒ ©ÓUPõ©À C¸US®.

•øÚÁº Œõ.\®£z
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÷£a]ß ÁøPPÒ
GÀ»õ ÷£a_UPÐ® J÷µ ©õv›¯õÚøÁ AÀ», `Ì{ø»PÐUS 
HØ£ ÷£a]ß ÁøP ©õÖ£k®. SÔ¨£õP Áµ÷ÁØ¦øµ²®, 
|ßÔ²øµ²® •ØÔ¾® ÷ÁÖ£mhøÁ. E[PÐUS G¢u 
ÁøP¯õÚ ÷£a_ öPõkUP¨£mkÒÍ÷uõ AuØ÷PØÓÁõÖ u¯õº 
öŒ#x öPõsk ÷£\Ä®.

1. Áµ÷ÁØ¦øµ (Welcome Speech)

2. AÔ•P¨£kzxuÀ (Introductory Speech)

3. £õµõmkøµ (Felicitation Speech)

4. HØ¦øµ  (Acceptance Speech)

5. ]Ó¨¦øµ (Key Note Speech)

6. |ßÔ²øµ (Vote of  Thanks)
 

•øÚÁº Œõ.\®£z
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÷£aŒõÍº PÁÛUP ÷Ási¯ 
Âh¯[PÒ
¤ßÁ¸® Âå¯[PÎÀ J¸ ÷£aŒõÍº PÁÚ® öŒ¾zxÁx ªP 
AÁ]¯®.

1. ÷uõØÓ®

2. øP AøŒÄPÒ, øŒøPPÒ

3. Ps÷nõk Ps £õº¨£x

4. £õºøÁ E£Pµn[PÒ

5. Bøh

6. ø©U
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÷uõØÓ®
(POSTURE)

]Ó¢u ÷uõØÓ® Gß£x J÷µ \©¯zvÀ PÁÚ©õPÄ® C¯À¦ 
{ø»°¾® C¸UP ÷Ásk®.

÷£_® ÷£õx Cµsk PõÀPÐ® J÷µ ÷|º÷PõmiÀ 12 A[S»® 
CøhöÁÎ°À {ØP ÷Ásk®.

Á°ØøÓa \Ø÷Ó EÒ÷Í CÊzx ö|gøŒ {ªºzv uõøhø¯a 
\Ø÷Ó \›zx ÷|µõP {ßÖ ÷£\ ÷Ásk®. •ßÝ® ¤ßÝ® 
BhThõx.

Cµsk øPPÐ® £UPÁõmiÀ C¯À£õP öuõ[P»õ®, 
÷£õi¯zvß «x J¸ øPø¯ øÁzxU öPõÒÍ»õ®. •P® 
¦ßÚøP÷¯õk®, E°÷µõmhz÷uõk® C¸UPmk®.

•øÚÁº Œõ.\®£z
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AøŒÄPÒ, øŒøPPÒ
(GESTURE)

\›¯õÚ A[P AøŒÄPÒ J¸ ÷£a]ß ©v¨ø£ Tmk®. 
÷Pm£Áøµ Pmk¨£kzx®, ªPa]Ó¢u ÷£a]ØS AoP»ÚõP 
Aø©Áx A[P AøŒÄPÒ uõß.

E[PÒ øPPøÍ¨ £¯ß£kzx® Âu®, •PzvÀ Põmk® 
£õÁøÚPÒ CøÁ÷¯ øŒøPPÒ (Gesture) GÚ¨£k®.

÷uøÁ¨£k® Ch[PÎÀ öŒõÀÁøu ÂÍUSÁuØPõP÷Áõ, 
Á¼²ÖzvU TÓ÷Áõ øPPøÍa øŒøPPÐUS¨ £¯ß£kzu»õ®.

Ps÷nõk Ps £õºzuÀ.
 
J¸ ÷£aŒõÍº, £õºøÁ¯õÍºPÎß PsPøÍ¨ £õºzx¨ ÷£\  
Bµ®¤zuõ÷» ußÚ®¤UøP Á¢x Âk®.

£õºøÁ¯õÍºPÎß PsPøÍ PÛÄhÝ®, ¦ßÚøP²hÝ® 
\¢v²[PÒ.

£õºøÁ J¸ £UPzvÀ C¸¢x ©ØöÓõ¸ £UPzvØS AÁºPøÍ 
uÊÂ¯£i÷¯ öŒÀ»mk®.

SÔ¨¤mh CøhöÁÎ°À «sk® «sk® E[PÒ PsPÍõÀ 
£õ¸[PÒ.

•øÚÁº Œõ.\®£z
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Bøh
÷£_® `Ç¾US ö£õ¸zu©õÚ Bøh 
AouÀ ]Ó¨¦. PsPøÍ EÖzuõu 
_¸UPªÀ»õu BøhPÒ, |ßS Áõµ¨£mh 
ªu©õÚ Gsön°h¨£mh uø» GÚ 
£õºøÁ¯õÍºPøÍ PÁ¸® ÂuzvÀ Bøh 
C¸¨£x |À»x.

ø©U
ø©UøP E[PÒ |s£ÚõP {øÚ²[PÒ.

ø©UQØS® E[PÐUS® Cøh÷¯ _©õº
6 A[S»® CøhöÁÎ C¸UPmk®.

ø©U E[PÒ uõøhUS ÷|µõP C¸UPmk®.

ø©U ìhõßøh øPPÍõÀ ¤iUPõwºPÒ.

C¯À£õP ÷£_[PÒ.

•øÚÁº Œõ.\®£z
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÷£a_UPø»°ß £zx 
PmhøÍPÒ
(TEN COMMANDMENTS)

1. ÷£aøŒ ©ßÛ¨¦hß Bµ®¤UP Thõx.
2. ¦ÒÎ Â£µ[PÍõÀ ÷£aøŒ {µ¨¤Âh Thõx.
3. AvP® Enºa]PÁ\¨£h Thõx.
4. ªøP¨£kzu Thõx.
5. £È öŒõÀ¾u÷»õ {¯õ¯ªßÔ÷¯õ ÷£\ Thõx.
6. ©¢u©õ# ÷£\ Thõx.
7. _ØÔ ÁøÍzx¨ ÷£\ Thõx.
8. ö©õÈø¯ öPõø» öŒ#uÀ Thõx.
9. ÷£_® ö£õ¸øÍ Âmk Â»PUThõx.
10. ÷Pm£ÁºPÎß ÷|µzøu ÃniUP Thõx.

•øÚÁº Œõ.\®£z
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•iÄøµ
÷£a_UPø»¨ £°Ø]ø¯ ÁÍºzxUöPõÒÍ ÷Ásk©õ°ß Cøu 
£izuõÀ ©mk® ÷£õuõx, C¢u ~qUP[PøÍ¨ £¯ß£kzv 
÷©øh°À öuõhºa]¯õP ÷£] £°Ø] ö£Ó ÷Ásk®.

]» ÷©øhPÎÀ •u¼À umk uk©õÔ ÷£]Úõ¾® öuõhº¢x 
CøhÂhõu £°Ø]²® •¯Ø]²® E[PøÍ ªPa ]Ó¢u 
÷£aŒõÍµõP ©õØÖ® Gß£vÀ G¢uÂu \¢÷uP•® CÀø».

G¢u ÷©øh°À ÷£\ Áõ#¨¦ Qøhzuõ¾® Aøu |ÊÁ Âhõ©À 
£¯ß£kzvU öPõÒÐ[PÒ. ÷£a_UPø» E[PÒ Á\©õS®, }[PÒ 
Â¸®¤¯x® E[PÒ Á\©õS®, ÁõÌzxPÒ, |ßÔ.

•øÚÁº Œõ.\®£z
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v¸Áõ¹º ©õÁmh® ©ßÚõºSi A¸÷P EÒÍ £µÁõU÷Põmøh 
Qµõ©zvÀ 1969 B® Bsk ¤Ó¢uÁº. £ÒÎ¨ £i¨ø£ 
£µÁõU÷Põmøh Qµõ©zvÀ £izu CÁº ö£õÔ°¯À £i¨ø£ 
ugøŒ°¾® ÷©Ø£i¨¦PøÍ £À÷ÁÖ £ÀPø»UPÇP[PÎÀ 
£°ßÓÁº. ÷©¾® ªßÛ¯À ö£õÔ°¯À xøÓ°À •øÚÁº £mh® 
ö£ØÓÁº.

ªßŒõµ xøÓ°À ö£õÔ¯õÍµõP £o¦›²® CÁº £ÒÎUPõ»® 
öuõm÷h PÂ¯µ[P®, ÷£a\µ[P® ©ØÖ® £À÷ÁÖ £mi©ßÓ[PÎÀ 
÷£]¯Áº. ©Ûu ÁÍ ÷©®£õmk £°Ø]¯õÍµõP _©õº 1000US® 
÷©Ø£mh £°Ø]PøÍ £ÒÎPÒ, PÀ¿›PÒ, £À÷ÁÖ 
{ÖÁÚ[PÎÀ |hzv¯Áº. 100US® ÷©Ø£mh ÷£a_UPø» 
£°Ø]°øÚ £À÷ÁÖ xøÓ°Ú¸US |hzv¯Áº. CÁµx PÂøuPÒ, 
PmkøµPÒ £À÷ÁÖ Áõµ ©ØÖ® |õÎuÌPÎÀ öÁÎ Á¢xÒÍÚ.

]Ó¢u PÂbº, GÊzuõÍº, ÷£aŒõÍº ©ØÖ® £°Ø]¯õÍº.
]Ó¢u ö£õÔ¯õÍº Â¸x, ]Ó¢u \‰P ÷ŒøÁ Â¸x, P©À £zµõ 
Â¸x, ©õÁmh Bm]¯º Â¸x, GÊa] •µ_ £mh®, £°Ø] 
xøÓUPõÚ öPÍµÁ •øÚÁº £mh® BQ¯Ú CÁº ö£ØÓ Â¸xPÒ.

•øÚÁº Œõ. \®£z
÷u]¯ £°Ø]¯õÍº
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